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CUNNINGHAME HOUSING ASSOCIATION
EMPLOYMENT APPLICATION FORM



	NOTE:    As this form will be copied please use BLACK INK and BLOCK LETTERS or Typescript


	POST DETAILS

	Post Designation:


	Location / Department:


	A
	PERSONAL DETAILS

	
	Surname:
	Forename(s):
	National Insurance No:



	
	Address:
	Telephone (Home):



	
	
	Telephone (Business):



	
	
	Telephone (Mobile): 



	
	E-Mail Address:



	
	Are you unemployed?



	Yes / No

	
	If driving is required for the post, do you hold a current driving licence?
	Yes / No


	B
	RELATIONSHIP

	
	As far as you know, are you related to either a staff or committee member of the Association? 
If Yes, please provide details.



	C
	FURTHER, VOCATIONAL AND HIGHER EDUCATION

	
	List all Colleges, Polytechnics or Universities attended (give details of examinations taken and results awarded or awaiting).  Non-UK educated applicants please specify country where study took place.

	
	Secondary 
Education
	Qualifications Obtained, 
Grade(s) and Major Subjects Studied

	
	
	

	
	
	

	
	College / University Education
	Study Method
	Qualifications Obtained, Grade(s) and Major Subjects Studied

	
	
	F/T
	P/T
	

	
	
	
	
	

	
	
	
	
	


	D
	PROFESSIONAL QUALIFICATIONS


	
	Name of Awarding Body
	Qualification Obtained, Membership of Professional Institution etc

	
	
	


	E
	TRAINING COURSES
(Please give details of any relevant short courses or training undertaken)

	
	Course(s) Undertaken
	Provider(s)

	
	
	


	F


	VOLUNTARY WORK 

(Please give details of any voluntary work, groups, associations, etc  you have been involved with)

	
	Name of Organisation
	Position Held / Nature of Involvement (Dates)

	
	
	


	G
	PRESENT EMPLOYMENT

	
	Do we have your permission to contact your current employer prior to interview?

Yes / No



	
	Name and Address of Employer:


	Date Employment Commenced:



	
	Position Held:


	Present Salary and Benefits:



	
	
	Notice Required:



	
	Nature of Post (please describe your main duties and achievements):


	
	Reason for Leaving:



	H
	PREVIOUS EMPLOYMENT (List in order, with most recent employer first)

                                                       (You may continue on a separate sheet, if necessary)

	
	Dates
	Name and Address 
of Previous Employer(s)
	Position Held and 
Brief Description of Duties
	Reason for Leaving

	
	From
	To
	
	
	

	
	
	
	
	
	


	I
	IN SUPPORT OF YOUR APPLICATION

	
	Cunninghame Housing Association wishes to compare your experience, skills and knowledge with our requirements.  You should therefore, try to show in the following part of the form how you satisfy these.  This does not have to be from paid work, but can be from other experience.  Please given relevant information on the following:-

	a)
	How you meet the Person Specification?



	b)
	Explain what attracted you to and why you have applied for the post?



	c)
	Describe the qualities you have which you feel make you suitable for the position you are applying for.  Include any skills, knowledge or experience relating to the requirements of the post. (Please continue on no more than two sides of A4 if necessary but do not attach a CV).




	J
	REFEREES

	
	Name, Address and Occupation of two Referees.  They should know you in a work capacity, if previously employed.  One of these Referees should be your current or most recent employer (Cunninghame Housing Association does not accept references from family members). 

* Please tick the box if you have any objections to a Referee being contacted prior to interview.

	
	1, Name and Address of Referee:

	2. Name and Address of Referee:



	
	Phone No:


	Phone No:

	
	Occupation:


	*
	Occupation:
	*


	K
	INTERVIEW 

	
	We are committed to being an Equal Opportunities Employer and do not discriminate in any way.

If you consider yourself to have a disability, are there are arrangements that we can make to assist / adapt, for you, if you are called to interview?  


	L
	ADVERTISEMENT SOURCE

	
	Where did you see this vacancy advertised?



	M
	AVAILABILITY FOR INTERVIEW

	
	Please state any dates that you would be unable to attend the interview and selection process in Ardrossan in the next 8 weeks.




	N
	REHABILITATION OF OFFENDERS ACT 1974

	
	Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974?  









  Yes / No

	

	O
	DISCLOSURE SCOTLAND

	
	Certain posts within Cunninghame Housing Association involve working with vulnerable groups and applicants for these posts will be required to complete a Disclosure Scotland Application.  

	

	P
	CANVASSING

	
	Canvassing directly or indirectly in connection with the appointment shall disqualify your application. If discovered after appointment you will be liable to dismissal.

	

	Q
	DECLARATION (Read Carefully)

	
	The information you provide on this form will be used for the purposes of assessing your suitability for appointment; this may involve contacting referees, previous employers, or educational establishments, to confirm the validity of information provided.  If your application is unsuccessful we will dispose of this information in line with our Data Protection and Employment Policies.   We will use the information you provide to fulfil our legal requirement to monitor equal opportunities; however, this will be used for statistical purposes only.

I have read this application form fully and I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld any relevant information my application may be disqualified or, if I have already been appointed, I may be dismissed without notice.

	
	Signature:






Date:


	

	Completed application forms should be sent to: 
Human Resources (Corporate Services Department)
Cunninghame Housing Association Ltd, Quayside, Marina Quay, Dock Road, Ardrossan, KA22 8DA
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